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06 Oraene HHPOPMANHMOHHBIX TEXHOJIOTHH
H TeXHHYECKHX Cpe/IcTB 00yUeHus
Y panbCeKoOro CONHAJIbLHO-Y)KOHOMHYECKOT0 HHCTHTYTA ((huiinalr)
O0Opa30oBaTE/ILHOTO YUpeK/aeHust npohcors3on
BbICHIEro NPo(ecCHOHAIBLHOI0 00pa3oBaHHUs
«AKaaeMHusi TPY/1a H COUMATBHBIXOTHOIIEHH W

1. O0mue NoJI0OKeHH A

1.1. Orgen MHPOPMALMOHHBIX TEXHOJOTHH U TEXHUYECKUX CPEJCTB OOy4dYeHHs
Y panbcKkoro COLIMAJIbHO-DKOHOMHWYECKOT'O UHCTUTYTA (punmuan)
O6pa3oBaTesibHOTO  Y4YpeXIAeHUs: MNpo(pCOI030B BBICLIEr0 IMPO(GEeCcCHOHATBHOTIO
obpasoBaHMsl «AKaJeMHs TpyJa M COLMAJIbHBIX OTHOLIEHUW» (nanee - Otrmen)
SIBJISIETCSI CTPYKTYPHBIM rnoapasiejeHueM Ypanbckoro COLIMAJIBHO-
OKOHOMMYECKOro  MHCTUTyTa  (Ppuanan) OOpa3oBaTEIBHOIO  YUpPEXJIEHHSs
MPO(COIO30B BBICLIETO MPOodeccHoHanbHOro obpa3oBaHus «AKajleMus Tpyla M
COLUMAJIbHBIX OTHOLUEHHM» (nanee - MucerutyT). CoOKpameHHOe HauMEHOBaHHE
otaena - OUTuTCO.

1.2. Orzen B cBOEH NEATEIBHOCTH PYKOBOACTBYETCS 3aKOHOIATEILCTBOM U MHBIMH
HOPMAaTUBHbIMHU MpaBOBbIMH aKTamMu Poccuiickoii Denepaunu, 3a-
KOHOAATEeJILCTBOM ropoja YensOuncka u YenssOMHCKON 00NAaCTH, JIOKAIBbHBIMH
HOpMaTHBHLIMK — akTamu  Denepaunn  HesaBucumbix  IlpodcorozoB  Poccum,
yCTaBOM H JIOKaJIbHBIMK HOpMaTHUBHBIMU akTaMu OVII BITO «ATuCO, ycraBom u
JIOKaJIbHBIMW HOPMATUBHBIMM akTamu MHCTHTYTA.

1.3. OprannsalMonnoe, METOAMYECKOe PYKOBOACTBO M KOHTPOJIL JICSITEIbHOCTH
Otraena ocyuiecTBasieT, B TOM 4MCIE B YacTH BbINOJHCHMS 3ajlad 1 (PYHKILHIA,
BO3JIO/KEHH bIX Ha Ornen, 3amecturens jaumpekrTopa 1o yueOHoit  n
BOCIMTaTe/ibHOM padore.

1.4, Ornen Bosrnasnsier HavaibHHUK, KOTOPBIH MOJMHHACTCS
3AMCCTHTECIIIO JIMPEKTOPA 110 y4eOHOM M BOCITHTATEILHOIN pabore.
[.5. Pabora Orxena crpoutess Ha ocHOBE ILIAHOR paboThI

HCTTOCPCJICTBCHHO

Mucruryra m nnanos

paboTLI OOpasoBaresibHOro YUPECIKJICH S Hpogcorozon BLICILICTO
npodeccHonaniLHOro obpasoBanms «Axkanemus TPYJIa M COUMAUIBHBIX OTHOLLCHHI
(1asnee AKQJIEMHSL),  COUCTAHMS

NPHHIMIA  CJHMHOHAY A 1S HPH  PCHICHHH

BOIPOCOB TPYJIOBOH JICATCALHOCTH W HEPCOHMILHON OTBCTCTBCHHOCTH KQOKJLOT'0
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pabOTHHMKA CTPYKTYPHOTO MOAPA3JE/]eHUs 3a COCTOsSHUE JieJl Ha [OpYy4YEeHHOM
y4acTKe M 32 BbINTOJHEHUE OT/Ie/IbHbBIX MOPYUYEHHUH.

1.6. Ornen peuiaeT BO3JOXKEHHbIE HAa HEro 3aJa4yd HEeMOCPEe/CTBEHHO, 4epes
COOTBETCTBYIOIIME CTPYKTYpHBbIe nojpa3jaeneHuss MHCcTuTyTa, BO B3aUMOAEHCTBUU
C JAPYTMMH CTPYKTYPHBIMH IOJpA3JE/IeHUsIMH, a TaK JK€ C I[pUBJICYEHUEM
CTOPOHHMX OPraHU3aALUMN.

1.7. JlenonpousBoacTtBo B OTaese OCYIIECTBISETCs COINIACHO YCTAHOBJIEHHOMY B
NHCcTUTyTE MOPSAKY.

1.8. Ilpu ocyuiecTBieHUM cBoel naesitenbHOCTH OTtaen cobimogaetr TpeboBaHUS
MPaBOBBIX aKTOB MO BOMpocam obecrieueHrst MHPOpMaLMOHHONH 0€30MacHOCTH.

2. 3apaum

2.1. OcHoBHBIMHM 3a1a4yamMu OTaena sBISIOTCS:
2.1.1. KOHTpPOJIb TEXHHUYECKOI0 COCTOSIHUSI O00OpyJOBaHMS, HAXOMASIIErocs B
9KCIUTyaTallMu y CTPYKTYPHBIX Mojpa3aesieHu MHCTUTyTa, U 4aCTHOCTH: CPEJICTB
BBIYUCIIUTEIBHON  TEXHHUKH; JIOKAJIbHbIX BbIYMCIUTENbHBIX ceTed (JIBC);
KOIMMpOBaJIbHO-MHOKUTENbHOW  TexHukn (KMT); obOopynoBanHuss  cucrem
orobpaxkeHnus HHPopMalUH; TeleGOHHBIX CHCTEM, TEXHHYECKHX CpPEACTB
o0y4eHus1, MyJIbTUMEAUNHOro 000pyI0BaHUs, CBETOTEXHHYECKOr0 000pY/10BaHHs
AKTOBOTIO 3aj1a, CTALlMOHAPHBIX M NMEPEHOCHBIX ayIHOCHCTEM;

2.1.2. matepuasibHbIi Yy4€T 000pyA0BaHHS;

2.1.3. yuér wucnonedyemoro B MHCTUTYTEe nporpamMmHoOro obecrieyeHHs
(JIMIIEH3UOHHOI'O U OTKPBITOIO);

2.1.4. obecneyeHue TEXHUYECKOro OOCHyKHBaHHUA MW paboTOCOCOOHOCTH
obopynosanus, obciayxuBaeMoro Oraenom;

2.1.5. obecneuenne pexuma pabotbl nepcoHana Oraena B COOTBETCTBHH C
rpadMkamMu nposeieHus yueOHOro npoiecca U BHe yueOHbIX MEPOIIPHATHI;

2.1.6. opraumsaums jgoctyna paboruukoB  MucTtuTyTa,  00C/HYKHBAIOIIMX
oprauusaumii Kk obopynosanuio, obcnyxuaemomy OTAEIOM, B KOMITBIOTCPHBIX
Kjaccax, MyJIbTUMEJIUHHBIX ayJMTOPUAX, AKTOBOM 3aje M JIPYIHX [TOMECIICHHSIX
Uucruryra;

2.1.7. opranuszaums CO3J@HHS M CONPOBOKJICHHS MMEIONICHCH TEXHHUYCCKOI
JOKymMeHTauuun (cxembl tonosoruit JIBC, cxembl coeanuennn, JIBC), a raxkxke
BHECCHHUA HIMEHECHHUI B KOHTPOJILHBIC IKIEMILISPbI CXEM:

2.1.8. nojAroToBKa JIOKYMEHTOB Ha MOJEpHH3aLMI0O obopyiosanus, o0Ciy-

i

AuBaeMoro Oraenom (H3MeHeHne KOHDUIypaluil, H3MEHCHHE CXCM, H3MCHCHHEC B
cocrase 00opyIoBaAHKA ),
2.1.9. obyuenue npodeccopeko-npenoasaresbekoro coctasa Mucturyra padore

¢ obopynosanuem, ob6cnykuBacMbiM OTE/10M.
3. Dyukuuu

3,10 JUst BBINOJHEHUA NOCTABACHHBIX 3a1a4 OTAC] OCYHICCTRINCT CACAYIONIHE
hyHKimm:



3.1.1. BeInONIHEHHE paboT 1Mo TeXHHUYECKOMY 00« Iy KUBaHUIO  oOOpy10BaHUA,
HaxXoaserocst B sejieHun Orena:

3.1.2.  KOHTPOJIb TEXHUYECKOTO  COCTOSHMS, PEMOHTOB W MOJIEPHU3ALIANA
obopytoBanms, HAXoAsIErocs B Begenun Oriena:

3.1.3. yuér obopynoBanuu, noayueHnoroOTae10m:

3.1.4. yu€r ucnonezyemoro B MHCTHTYTE NporpamMmuoro obecriedenus (iu-
HEeH3MOHHOI'0 U CBODOIHO pacripoCcTpaHsieMoro);

3.1.5. oGecneuenne BhIMONHEHUs paboOT 10 MHPOPMATHIAIIMMN (aBTOMATH3AIINH )
Y4eOHBIX M yNpaBIeHUYeCKUX rpoieccos B Mueruryre;

3.1.6. pazpaboTka TeXHHUYECKHX 3a/laHuii, HANPABIEHHBIX Ha peajn3anuio 3ajaaq B
obnacTu nHOpMaTH3ALIMK U ABTOMATH3AIMHN,

3.1.7.  noarotoBKa MNpeUIOXKEHHH 0 MOAEPHH3ALUMU U MpUodpeTeHnIo
KOMITBIOTEPHOH M OPITeXHHUKH, MoHTaxy JIBC, MynbruMeauitHoroo6opyposanus
BT

3.1.8. cornacoBanye JOroOBOPOB Ha BBIMONHEHHE PaGoT, IOCTaBKy 0OOpya0OBaHMSA,
MPOrpaMMHOr0 OOeCTIeUeHus], KacaroIuXcst aesTeabHocT OTiena;

3.1.9. noAroToBKa 3asBOK OTAENA Ha MPEJOCTaBICHHE PACXOIHBIX MaTepUaioB U
KOMIUIEKTYIOINMX, ~ HEOOXOAMMBbIX i obecriedeHust  (yHKIMOHUPOBAHUS
00opyioBaHMsl, HAXOasLIerocs B BeaeHun Ot/ena;

3.1.10. ofecrnieyeHne BBINOJHEHUS PAGOT 110 TEXHHYECKOMY OOCIIyKHUBAHMUIO,
PEMOHTY, MOJICPHM3alUK OOOpYNOBaHMs, a TaKXKe OOECIEYEHUIO PACXOIHBIMU
MaTepHallaMi OPIrTeXHHUKH;

k1l obecrieyeHue BBITIOJTHEHUS pabot 00CITy>KMBaIOLLIMMH U
MO/IPsiIHBIMUOPTraHU3aAIUSIMH;

3.1.12. Benenue TexHuyeckoi pokymentauuu no JIBC u apyrum 3aKpeIIEHHBIM
CUCTEMaM;

3.1.13. npenocraBnenve wuHbOpMauMM o xoae paGOT MO JOroBOpaM M
MPEAI0KEHUH 10 COKPALIEHHUIO 3aTPAT HJIK KOPPEKTUPOBKE BBIMOIHEHUs PaboT M0
JIOrOBOpaM, B paMKax nojiHomouuii Oraena;

3.1.14.  ananu3  peanusalMH  3asiBOK  II0JIb30BaTeled 10  yCTpPaHEHHIO
HEUCIpaBHOCTEH 00OpY/I0BaHuMsl, Haxoisuerocsi B BeaeHUH Otaena, o6CIykH-

BAIOLLIMMK OpraHu3auusaMu U pabotuukamu OTtena;

3.1.15. y4er KOMIUICKTYIOIIMUX U PACXOAHBIX MATEPUAIOB Ul KaXI0H eauHHULbI

obopy10BaHms;

3.1.16. obecrievenne BHIMOJHEHMS [UIAHOB, IPa(MKOB, pPacHoOpsHKEHMI, ajpe-

coBaHHbIX OT/1€I1Y;]

3.1.17.  noaroroska  npeUloKeHUH 1o uHpOpPMaTH3AUMK  yueGHBIX M

yrpasjieHYecKuX rpoueccon B Mucruryre.

4. IlpaBa
4.1. Jlist petiennst BO3JIOKEHHBIX Ha HEero 3ajia4 u pyHKiuit OTiaen umeer 1npaso:

4.1.1. BHOCUTBL ~ Ha  pacCMOTPEHHE  JIMPEKTOPY M 3aMECTHTESIM
JnpekTopalHCTUTYTA IIPEJUIONKEHUS 110 BOIIPOCAM CBOCH JICATEIbHOCTH:



4.1.2. 3anpaimiMBaTh M I0JIydyaTh OT CTPYKTYPHBIX [10jpa3sjeneHnuit MHcTuTyTa
COIJIaCHO  YCTAHOBIIEHHOMY MOPSAKY HEOOXO/MMbIE  CTaTUCTHYECKHE,
aHAJIMTHYECKHUE U JApYyTrue NaHHble, JOKYMEHTBI, 3aK/IFOUYEHUS U HHbIE CBEICHHUS,
HEOOXOMUMbBIE JUIS TIPUHATHUS pPELIeHUWH 110  BOIPOCAaM, OTHECEHHBIM K
KomriereHuuu Otaena;

4.1.3. moJb30BaThCsl COTJIACHO YCTAHOBJIEHHOMY MOPSAKY HHGOPMALMOHHBIMU
cucTeMaMy MHCTUTYyTa M co3aBaTh COOCTBEHHbIE Oa3bl JaHHBIX;

4.1.4. B3auMOJEMCTBOBaTb B  YCTAaHOBJIEHHOM  TIOpsJIKE C  OpraHamu
rOCy/IapCTBEHHOM BJIACTH, MECTHOI'O CaMOYIIpaBJI€HHUs, HOPHAUYECKUMH H
bU3MYECKMMU JIMIIaMH 10 BOIpOcaM, BXOJSAIIMM B KoMIieTeHI o Ot1aena;

4.1.5. monp30BaThHCS UHBIMM IIpaBaMHU, NIPELyCMOTPEHHBIMHU 3aKOHOAATEIbHBIMUA H
WHBIMM HOPMaTUBHBIMU IPaBOBBIMU akTamu Poccuiickoi PDenepauuu, Y craBoM
NHcTuTyTa, T0KaIbHBIMU HOPMAaTUBHBIMU akTaMu MIHCTUTYTA.

5. 3ak/ounTe/IbHbIE MOJIOKEHHUS

5.1. IlratHas uuciaeHHocTs Ortaena ycCTaHABIMBAeTCs B paMKax IITATHOIO
pacnicanus MHCcTUTYTA.

5.2. Hauvaneuuk Otaena Ha3HayaeTcs Ha JODKHOCTH M  OCBOOOXKITAeTCs OT
3aHUMaeMOM JOJDKHOCTH JUPEKTOPOM.

5.3. JIo/KHOCTHBIE 00SI3aHHOCTH, MpaBa U OTBETCTBEHHOCTHh paboTHHKOB OTmelna
perjiaMeHTUPYIOTCS  JIOJUKHOCTHBIMM ~ MHCTPYKUHMSIMH,  YTBEpP)KIACHHBIMH B
COOTBETCTBHUM C YCTAHOBJIEHHBIM B MIHCTUTYTE MOPSIKOM.

5.4. Jlomxuoctuble nauua Otaena Ha3HA4YaIOTCA M3 YMCIA JIML, OTBEYAIOIIHUX
YCTaHOBJIEHHBIM KBAJIM(PUKALIMOHHBIM TPEOOBAHHSIM.

5.5. HayanpHuk Otpnena:

5.5.1. pyKOBOJAHMT AesATeIbHOCTBIO OT/IeN1a Ha OCHOBE NMPUHIIMIIA € IMHOHAYAIIHS;
5.5.2. npUHHUMAET y4yacTHE€ B COBEUIAHHUSAX, IPOBOJHUMBIX JIHPEKTOPOM IIpH
pacCMOTPEHUH BOIMPOCOB, OTHECEHHbIX K KoMmIieTeHIuH OTena;

5.5.3. pacnipeensier 0043aHHOCTH MEXKIY JAOJKHOCTHBIMHU JinaMu OTaena;

5.5.4. yuacrByer B mnoabope, pacctaHOBKe KaapoB Ortxena, obecreyuBaeT
coOsmoieHre J10KHOCTHBIMU nuaMu OT/ena Tpy/10BOH AUCLMITIMHBL;

2.3.9 co3jlaer yCJIOBUS JUTIS ITOBBILLIEHUS npogeccuoHaaIbHON
MOArOTOBKM/IOJUKHOCTHBIX JMLl OTaela ¥ BHEAPEHHUs MEepeloBbIX MPUEMOB H
METO/10BpadboThl;

5.5.6. MO COIJIaCOBaHMIO C 3aMECTHTENIeM JUPEKTOpa M0  y4yeOHO# W
BOCIIUTATEILHOW paboTe BHOCHUT aAMpekTopy WHCTHTYTAa mpemiokeHus o
HazHaYeHWH pabOTHUKOB Ha JIOJUKHOCTb, a TakKKe INpeMIokKeHus 00 ux
MOOLIPEHHUH, HAJIOKEHUHHA HUX JAUCLHUIUIMHAPHBIX B3bICKAHU;

5.5.7. npUHUMaAET Mepbl M0 00eCreyeHHI0 YCIOBHI Tpy1a JUlsl JTOJIKHOCTHBIXJIHLL
Oraena;

5.5.8. mpejcraiasier uuTepechl MucTHTyTa B rOCyJapcTBEHHBIX OpraHax M
Pa3/IHYHBLIX OPraHMU3aLMIX 110 BOIIPOCAM, BXOJSUIMM B KomrileteHuuio Orena, B
COOTBETCTBHM C YCTAHOBICHHBIM [TOPSIIKOM.



56. Havanpuuk Otaena  HeceT  NEpPCOHATbHYIO — OTBETCTBEHHOCTh  3a
ocylecTBIeH e BO3NOKEHHBIX Ha OTen (GYHKLIMH, B TOM YHCIIE 3a BBIMOJIHEHHE B
pamkax komrereHlun Otjena nporpamM, IiiaHoB H MoKasaresen JesiTelbHOCTH
HuctutyTa.

57 Bosnoxenne Ha Otmen (QyHKUHH, HE MPEIYyCMOTPEHHBIX HACTOALIMM
[TonoxkeHueMm, Kpome CrelHalbHbIX (aZipecHBIX) TMOpYYEHHH JHMpPEKTOpa W

jaMecTHTes el AMpeKTopa, He 01Ty CKaeTCs.

COI'JJACOBAHO
Hauaneuuk OUTuTCO ( (et E.I1. Mackaiikun
3aMecTHTeb AMPEKTOpa M0 y4eOHOH ; "

/ A.A. YcoBa

H BOCTIUTATEIbHON padoTe

Hauansuuk OPIT/1 % 3.Y. Ilapniuesa
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